g
g_’e? Thu vién Pé thi - Tr&c nghiém - Tai liéu hoc tép mién phi
1. Pon xin nghi viéc khong lwong s6 1
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

skoksk

PON XIN NGHI KHONG LUONG
Kinh giri: - Ban Giam dc Cong ty V...,

- Trudng phong Nhén sy @

T OICI La: e o o) e e ereenieeieenieneeneneeneraeenenesnaancorsnsenranssnsnssnssnsosees
Ngay thang ndm sinh: ... e

Chvmssrg . .......... . ... O . . ... e

HO Khau thuong tri: ...,
S6 dién thoai 1ién hé Khi CAN: ....vvneee e

Nay t6i lam don nay xin Ban Giam ddc cong ty, Truong phong Nhan sy, Truong @................
cho t6i duoc nghi khong hudng luong tir ngdy .... thang .... nam.... dén ngdy .... thang ....

nam.....

Ly do xinnghi ... i e
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T6i da ban giao cong viec cho © ....................... trong sudt thoi gian tam nghi.
Céc cong viéc duge ban giao M. ..o,

To1 cam két s€ trd lai 1am viéc sau khi hét thoi gian nghi néu trén, néu khong t6i xin hoan toan

chiu trach nhiém trudc cong ty.
Kinh mong Ban Giam ddc xem xét va chap thuan.

Xin tran trong cam on!

......... , ngay ...... thang ...... nam
G~ Trwéng phong Nhan su Nguwoi quan ly Nguoilam don
(Xdc nhdn) (Néu y kién, ky, ghi ré ho tén)

(Duyét) (Ky, ghi ro ho tén)
2. Pon xin nghi viéc khong lwong so6 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

PON XIN NGHI VIEC KHONG LUONG

Kinh giri : - Ban Giam Déc Cong Ty
- Phong Hanh chanh — Nhan sy
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Trong thoi gian .............. ngdy (K& trngay................... dén hén ngay ......... )
Ly dO:. e
Toi da ban giao cong viéc cho B0 phan: .........
Céc cong viéc dugc ban glao:.......coeceeeeeevieeniienieeieeee,
Trwéong BP Nguwoi lam don
TP.HCNS Ban giam déc

3. Miu don xin nghi viéc khong lwong s6 3

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

L

PON XIN NGHI VIEC KHONG HUONG LUONG

- Ban Giam d6c - COng ty........cooeeen.....
Kinh gui: - Truong phong T6 chirc — Hanh chinh — Quan tri
- Trudng Phong .......cooceeeieviiiiiennns
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TOTEEN: weeeiieeiie e
ChUC VU .o
Don vi cOng tAcC:....coveeiieiieieee,
Dia chi thuong tri:........cooooiiiii,
Xin duwgc nghi viéc khong huong luong ké tir ngiy....... thang....... nim 20...dén
ngay........ thang......nam 20.....

Cong vigéc da dugc ban giao Cho: ....ccceeeveeviieeiieieeiieeeee trong sudt thoi gian tam nghi viéc.

Kinh mong Quy lanh dao xem xét va giai quyét.

......... , ngay ...... thang ...... nam 20... ...
Ban Giam DPoc Phong T6 chirc — Hanh chinh — Quin tri
(Duyét) (Xéc nhan)
Y kién ciia Truwéng don vi Nguwoi lam don
(Néu ¥ kién cu thé, ky va ghi rd ho tén) (Ky va ghi rd ho tén)

Trong truong hop nhan vién xin nghi khong luong khong dugc ban giam déc chap thuan, ban co
thé s& phai tinh téi phuong an xin nghi viéc. Mau don xin nghi viéc, thoi viéc viét rat don gian,
ban c6 thé tham khao don xin thoi viéc cta chung toi dé c6 khung ¥ tudng viét ciing nhu mau

don xin viéc ¢ cong ty maoi.

4. Miu don xin nghi viéc riéng khong hwéng lwong theo Quyét dinh 2001/QD-BGTVT
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

....(1)....,ngay .... thang .... nam 20...
PON XIN NGHI VIEC RIENG KHONG HUONG LUONG
Kinh glri: ..ooooviiiii (2) e
TEN 01 LA .t ettt et et e st e ettt e st e beeenees
Ngay, thang, NAM SINN: ....coooiiiiiieiicece e s et esebeenseenenes
Chlrc v, AON VI CONE TAC: ..eouiieiiieiieiie ettt ettt ettt et e s e e eseeeeeeas

Nay toi lam don nay xin dugc nghi viéc riéng khong hudng luwong, thoi gian la.................

ngay, ké trngdy................ dénhétngdy............ccoooeeiiiii

N BTGNEDT. . ... ... ... NSSSSwener . NS ... VSRS VUSRS, . . SRR, . .
Ly do nghi: .
Dia chi, dién thoai lin hé Khi Cn: ..........coooiiiiiiiiiiiiiiii e,

T6i s& ban giao cong viéce, ho so, tai liéu dang quan 1y véi thu truong don vi trude khi duoc nghi

va cap nhat day du ndi dung cong tac trong thoi gian duoc nghi.
Kinh d8 nghi ....oovvvneiiie e (2) xem xét, giai quyét.
Xin tran trong cam on!

Y KIEN THU TRUGNG PON VI NGUOI LAM bON
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(Chit ky)
Ho va tén
Ghi chu:
(1) bia danh.
(2) Chirc danh ciia ngudi c6 tham quyén cho nghi viéc riéng khong lwong.

Trong truong hop ban lanh dao cong ty chap thuan don xin nghi viéc, ban s& can lam cac thu tuc

ban giao cong viée, ban giao tai san céng ty. Quy trinh nghi viéc dugc ching t6i tong hop, hudng

dan rat cu thé. Moi cac ban tham khao.

Moi ban doc cung tham khdo thém tai muc viéc [am - nhan su®trong muc biéu mau nhé.
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